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Create a new EndNote library

When opening EndNote for the first time, you're presented with a grey screen and a menu line. In
order to make use of the application, you need a library, which can be created by clicking File =
New. Name the library and click Save. It will open automatically.

e To open an existing library, go to File 2 Open Library...

e An EndNote library always consists of a file (with the extension .enl) and a folder by the same
name (with the extension .Data). If you move the library, the two parts must be stored at the
same location.

= A backup can be made in a single, compressed file. Click File = Compressed Library (.enlx), and
select the contents for your backup. Click Next and then Save to store the backup.

Layout

When creating a new library, you’ll be met with the following screen:

File Groups Library Tools Window Help

All References

c Configuration ‘

El All References J Advanced search

ently Added
All References <
efence t ®

WTrash

v MY GROUPS Reco.. Author Year  DOI Title 4 Journal Last Upd.. ReferenceT.

v My Groups
“ FIND FULL TEXT
 GROUPS SHARED BY ...

vV ONLINE SEARCH 3

more...

1 — Reference list

2 — Group panel. You can organise your library by assigned references to various groups
3 — Reference panel. Displays the selected reference.

4 - Display fields. Right click to hide or unhide fields, left click to select field for sorting.
5 — Databases for online search



Example library:

Ay Enc e - @
File Edit References Groups Library Tools Window Help
Fra PubMed
[ | | © Bulow, 2017 #47 Summary Edit x
Advanced search
Al Referenes
ntly Added Fra PubMed 5‘ @ L lipolysis results in Ii and
22 References i damage in i deficient
pex19 mutants
Reco..  Auth Year  DOI Titl Journal Last Upd
£co-| Author ear e ourna astbp M. H. Bulow, C. Wingen, D. Senyilmaz, D. Gosejacob,
439 Bachi, K;Mani, V; Jeyachandran, .. 2017 10.1016/jathero.. Vascular disease in cocaine addiction  Atheroscler.. 13032020 | M-S0ciale, R Bauer, etal
oup 560  Bai B Ban, B; Liu, Z; Zhang, M... 2017 10.1371fjoumnal... Circulating c1q complement/tnf-relat..  PLoS One 13032020 | Mol Biol Cell 2017
\?Q«ItL mikke 111 Bianchini, R; Roth-Walter, F; Ohra.. 2018 10.1111/all13635 IgG4 drives M2a macrophages to are...  Allergy 13022020 ?8“1%5;3:”'::;"7378;%25225281 pot:
@Bgker
° a7 Bulow, M. H; Wingen, C; Senyilm... 2017 10.1091/mbcET...  Unbalanced lipolysis resultsin lipotoxi.. Mol Biol Cell  13.032020
s 23 Connolly, M. J; Yohannes, A. M. 2016 10.1016/jmaturi.. The impact of depression in older pati.. Maturitas 00002020 | 'herited Peroxisomal biogenesis disorders (PBDs)
ety are characterized by the absence of functional
@Fra Embase :
- peroxisomes. They are caused by mutations of
34 Fulle, L; Steiner, N; Funke, M; Gon.. 2018 10.1016/jymthe... Rna apt: .. Mol Th 13032020 .
@Fra PubMed ulle, L Stemer, . Fund on /jymthe... . Rna aptamers recognizing murine cd ol Ther peroxisomal biogenesis factors encoded by PEX
@ Har lenke 110 Ghosh, P; Higgins, D. E 2018 103791/58723  Listeria monocytogenes Infection of t.. ) Vis Bxp 13032020 | 9enesand resultin childhood lethality. Due to the
o many metabolic functions fulfilled by peroxisomes,
@nix doi
» Hofmann, B; Holm, 5. 2016 104045/tidsskr...  [research misconduct: Knowledge, acti.. Tidsskr Nor.. 13032020 | PBD Pathology is complex and incompletely
understood, Besides accumulation of peroxisomal
. educts (like very long chain fatty acids (VLCFA) or
T 124 L2y CE;Siskos AP;Maitie, iR 2018 101186/s12916-.. Determinantsof the urinaryand seru..  BMCMed 13032020 [ Pet FE e 200 A0 0 s U0
Bkan: 485 Marshall, M; Crowther, R; Almara.. 2001 103310/hta5210  Systematic reviews of the effectivenes.. Health Tech.. 13032020 | Dll€ acids or plasmalogens), many peroxisomal
defects lead to detrimental mitochondrial
v
HNDIEY ELEXY 459 Mclean, D.C; Thomas, B. R 2014 102466/28PR0... Unsuccessful treatments of “writer'sbl.. PsycholRep 13032020 | 20normalities forunknown reasonsWe generated
CROUPS SHARED BY Pex19 Drosophila mutants, which recapitulate the
v .
128 Mjaaland, T. A; Finset, A 2009 10.1186/1471-2..  Frequency of GP communication addr.. BMC Fam Pr.. 13032020 | @lmarks of PBDs, like absence of peraxisomes,
T reduced viability, neurodegeneration, mitochondrial
416 Pincez, T; Calamy, L; Germont, Z;.. 2016 10.1016/jarcpe...  [pulmonary complications of sickle ce...  Arch Pediatr  13.03.2020
65 Prip, A; Moller, K. A; Nielsen, D. L. 201.. 10.1097/ncc000.. The patient-healthcare professional re.. Cancer Nurs  13.03.2020
Bulow, M. H, Wingen, C, Senyilmaz, D, Gosejacob, D.,
n Roess, A A; Jacquier, E.F; Catelli.. 2018 10.1093/jn/mxy.. Food consumption pattems of infants .. J Nutr 09.09.2020 Sociale, M. Baver, R, Schulze, 1, Sandhoft, K,
i Teleman, A. A, Hoch, M, & Sellin, 1. (2017)
125 Stea,T.H;Hovdenak I M;Ronne.. 2018 10.1093/ajcn/ng..  Effects of 1y of free school fruit onint..  AmJ ClinN..  13.032020 Unbalanced ipolysis results in lipotoxicity and
mitochondrial damage in peroxisome-deficient
54 Stremmel, C; Schuchert, R; Wagn... 2018 10, Yolksac traff.. NatCommun 13032020 pext mutants. Motecular Biology of the Cell
hittos//doiorg/10.1091/mbcE17-08-0535
9% Ulas, T; Schultze, J. Lj Beyer, M. 2018 10.1007/978-1-4.. Bioinformatic assessment of macroph..  Methods M...  13.032020

>

Adding new references to the library

There are several ways to collect references in EndNote. You can export citations from academic
databases by downloading a bibliographic data file, search databases from within EndNote, or enter
reference data manually.

Exporting from a database

Exporting from a database is normally done in the following steps:
1) Search for something in a relevant database
2) Select one or several references from the search results.
3) Click a link named cite, send to, download or export or similar
4) Download the references in EndNote eller RIS format
5) Double click the file to open it in EndNote
Things can go wrong during import of citations. Data can end up in the wrong field, and mistakes can
be made during their registration. You should check the citations for errors.

Export from Oria:
1)
2)
3)

Search for the reference you want to export
Click the quotation mark: **
Click EndNote




BOK
Vilt og fisk : jegerens og fiskerens kokebok
2002

Tilgjengelig fra Hogskulen pa Vestlandet

” = = & 2] 2] B (2]

SITER E-POST SKRIVUT PERMALENKE RIS BIBTEX ENDNOTE ENDNOTE
ONLINE

Tegnsett (velg UTF-8)

LAST NED

Click Download in the window below (you should not change encoding from UTF-8)

Save the file and/or open it in EndNote

Check the reference for errors

To edit a reference, select the reference and click Edit it in the reference panel. Click the field
you want to edit. Save the changes with Save or Ctrl-S.

E Myhr, 2002 #934 Summary  Edit X

Reference Type Book v

Author  Myhr, Eirik
Reuterstrand, Siri

Year 2002

Title  Vilt og fisk: Jegerens og
fiskerens kokebok

Series Editor
Series Title  Vilt & fiskkokboken
Place Published Oslo
Publisher  Gyldendal
Volume
Number of Volumes
Series Volume
Number of Pages
Pages

Editor

Edition |2. utg. |

The example above shows a citation exported from Oria. The Norwegian abbreviation for
edition is included in the reference data, but this type of information is added automatically
by the reference style as well. This should be edited to simply ‘2nd’, or the number by itself if
you happen to write in Norwegian. EndNote isn’t multilingual. Series Title should be empty



Export from Google Scholar:
1) Search for something
2) Click the citation mark

roF] Ressurser av torsk og andre fisk i fiorder pa den norske Skagerrakkysten

J Gjesaeter, K Enersen, SE Enersen - 1996 - brage.bibsys.no

The abundance, distribution and life history parameters of cod, Gadus morhua L., and other
fish =pecies wera studied at the Morwegian Skagerrak Coast. 12 surveys were conducted in
the Sgndeledfjord and the Sandnesfjord in the Riser area during the period March 1993 til1 __.

17 | U9 | Sitert av 18 Beslektede artikler Find it @ HVL HTML-versjon &€

3) Inthe pop-up panel, click EndNote
X Referanse

MLA  Gjeseeter, Jakob, Kate Enersen, and Svein Erik Enersen.
"Ressurser av torzk og andre fisk i fjorder pa den norske i
Skagerrakkysten.” (1996). i

APA Gjesaster J., Enersen, K, & Enersen, 5. E. (1996). Ressurser
av torsk og andre fisk i fjorder pa den norske Skagerrakkysten.

50690 GJIASAEATER, Jakob; ENERSEN, Kate; ENERSEM, Svein Erik.

Ressurser av torsk og andre fisk i fjorder pa den norske
Skagerrakkysten. 1996,

BibTeX RefMan  RefiWorks ]

4) Save the file and open it in EndNote
5) Check the reference for errors

Search academic databases from within EndNote

Online Search makes it possible to search directly for references without using a web browser.
Features from the database may be missing, so this feature shouldn’t be used for serious systematic
searches, but is rather convenient if you know what you’re looking for.

1) Select a database from Online Search in the group panel
Click more... if desired database isn’t available

2) Fill out one or several search fields, combine them with and or or, and click Search
3) Select citations, and copy them by clicking

= Note: Some databases have a login screen, and will be unavailable, but you can try leaving the
user ID and password fields empty.

Enter references manually

References for books and journal articles can usually be exported from Oria or academic databases.
Other document types, like web pages, newspaper articles and government documents, may need
manual registration. -
1) Click References 2> New Reference (Ctr/+N) or
2) Select the appropriate Reference Type and fill in the required fields



3) Save the reference: File - Save (Ctr/+S)
4) Close the window. The reference can be found under All References

o The Author field is normally written inverted:
Surname, Forename
However, the form Forename Surname will be interpreted the same way. Institutional
names consisting of several words need to be written with a comma after the entire name,
so that it avoids inversion and alphabetisation by the last word:
Western Norway University of Applied Sciences,
When listing several authors, they must be separated with line breaks.

Reference preview

When you have added a reference to your library, you may want to check whether it actually formats
as a complete and correct reference according to a specific style. A preview is found in the lower
right corner, below the reference summary. It may be hidden or unhidden by clicking the arrow:

APA Tth V Copy citation W

Crouch, T., Burton, D., LaBry, £., & Blair, k. (2017).
Riding against the wind: A review of
competition cycling aerodynamics. Sports
Engineering, 20(2), 81-110.

In this case, the selected style is APA 7. Other styles are available for selection under this menu.

EndNote and Word

In Microsoft Word, there should be a toolbar named EndNote 20. From there, you can insert and edit
citations, select bibliographic style, and change formatting of the reference list.

Inserting citations

1) With the cursor at the point where you want the citation, click Insert Citation.

[1) EN Go to EndMote Style:  apa-norsk-bokmal-2019 - @Categorize References Exportto EndMote ~
IZ_’,"Edit&Manage Citation(s) l_E,' Update Citations and Bibliography Instant Formatting is Off ~ l]ﬂl:lManu:cript Matcher
Citlgil::iz: = E‘.ﬁ Edit Library Reference(s) E‘N Convert Citations and Bibliography ~ E Preferences el
Citations Eibliography ] Towols

2) Search for the citation, either by author, title word or publication year.



EndMote 20 Find & Insert My References x

I rekdal R I Find Search: | |jbraries -

Fa
Author Year  Title

En vandring pd akademiske snarveier

Reference Type:  Journal Artide
Record Humber: 106

Author: Rekdal, Ole Bjgrn

Year: 2012

Title: En vandring pd akademiske snarveier

Journalk Uniped

Volume: 35

Issue: 1

Pages: 45-61

ISSN: 1393-589381

URL: http: ffhwww.idunn.nofuniped/2012/01/en vandring paa akademiske snarveier

Name of Database: idunn.no
Database Provider: Universitetsforlaget AS

Library: My EndMote Library.enl 1items in list

3) Clicking Insert inserts both a citation in the text and a reference in the bibliography at the
end of the document.
=  When using an author-year style, the drop-down menu by Insert gives you the option to
display as Author (Year) instead of the default (Author, Year), exclude author or year, or
insert only in bibliography.

Cancel Help

Insert

Insert & Display as Author (Year)
Insert & Exclude Author

Insert & Exclude Year

Insert in Biblicgraphy Only

= Alternatively, you can select the reference(s) in your EndNote library, and click Insert
Selected Citation(s) in the pull-down menu.

|,,| EN Go to EndMote

| 3} Edit & Manage Citation(s)
nsert
TRt = E‘; Edit Library Reference(s)

E Insert Citation...
E Insert Selected Citation(s)
E Insert MNote...

!c:t Insert Eigure..,



Selecting bibliographic style

=  Select style from the Style menu
= Click Select Another Style... to find installed styles that are hidden from the list

|,, 1  EN Goto EndNote [Style: apa-norsk-bkokmal-2019 - ] ﬁf Categorize References ~ Export to EndMote ~
IHSS‘; E_",‘ Edit & Manage Citation(s) l_E,' Update Citations and Bibliography Instant Farmatting is Off ~ l]mlManuscript Matcher
T fam = E.*'.Edit Library Reference(s) E%, Convert Citations and Bibliography ~ Epreferences
Citations [ Eibliography ] l Tools

= You can adapt typeface, font size, line spacing and indentation from Bibliography = Layout

EndMNote 20 Configure Bibliography *

Format Bibliograph

Font: Size:

Comic 5ans M5 4

Bibliography title:

Text Format...

Start with bibliography number:

First line indent: | 0,000 cm Line spadng: | Single e
Hanging indent: Space after: | Mone e

Avbryt Hielp

Editing and deleting citations

Note: When editing an EndNote citation or bibliography directly in Word, your changes will get
overwritten whenever a citation is updated. Don’t do that.

F EN Go to EndMote Style:  apa-norsk-bokmal-2019 ~ ﬁﬁ- Categorize References ~ Export to EndMote ~ e
o [ |Z_", Edit & Manage Citation(s) ] LE,' Update Citations and Bibliography Instant Farmatting is Off ~ ﬂﬂﬂManuscript Matcher Help
Citation ~ E‘.;;(.Edit Library Reference(s) IE_'c'\Con\rert Citations and Bibliagraphy ~ Epreferences
Citations Eibliography ] Tools

Edit & Manage Citation(s) is used for inserting information like page numbers.

Help



EndMote 20 Edit & Manage Citations

~

Citation Count  Library
(Cipolletta & Amicuce, 2015; Dekawaty, Malini & Fernandes, 2019)
4 Cipolletta, 2015 #8866 2 My EndMote Library Edit Reference | -
%+ Dekawaty, 2019 #8562 2 My EndMote Library Edit Reference | -
(Galvin, Carney, Corr, Pender & Hardiman, 2018) C/D

B B calvin, 2018 =854 My EndMote Library Edit Reference

(Cipolletta & Amicucc, 2015; de Wit et al., 2019; Dekawaty et al., 2019; Veronese, Valle, Chid, Calvo & Cliver, ...

4 Weronese, 2014 #8561 1 My EndMote Library Edit Reference | -
1+ 4 Cipolletta, 2015 #8656 2 My EndMote Library Edit Reference | -
1+ & dewit, 2019 %863 1 My EndMote Library Edit Reference | -
%+ Dekawaty, 2019 #8562 2 My EndMote Library Edit Reference | -

Edit Citation Reference

lFormatﬁng: Default V] B

Prefix:

Suffix:

=) A

Tools = Cancel Help

Totals: 4 Citation Groups, 8 Citations, & References

A) Adding page numbers to citations

= The Pages field (A) is for page numbers.

=  Some styles don’t accept page numbers, but Suffix can be used instead.

Pages = write only the page number(s)
Suffix = type “, pp. n1-n2"

= Click OK when done. You can edit several citations in one go.
B) Removing author or year from a citation

= Select the appropriate option from the Formatting menu.

Edit Citation Reference
Formatting: |Default
Prefix: Display as: Author (Year)
Exclude Author
Suffi: Exclude Year
Exclude Author & Year
Pages: Show Only in Bibliography

=  Click OK when done.
C) Adding a new citation next to another

= (Click Edit reference and select Insert Citation.



D)

(Hato et al., 2017)

. . Hato, 2017, Developm... Traveling Library
(Meyer, 2017) Edit Library Reference
Meyer, 2017 £15 1 Traveling Library Find Reference Updates...

(Standard Morge, 2015) Remave Citation

Standard Morge, 2015... 1 Traveling Library Ineert Citation

(Lietal, 2017) Update from My Library...

= Click OK when done
Deleting citations

= Click Edit reference and select Remove Citation.

(Hato et al., 2017)
B B rsto, 2017, Developm... 1 Traveling Library (IR TECn
(Meyer, 2017) Edit Library Reference
Meyer, 2017 #£15 1 Traveling Library Find Reference Updates...
(Standard Marge, 2015)
Standard Morge, 2015... 1 Traveling Library Insert Citation
(Lietal., 2017) Update from My Library...

= Click OK when done

= The citation is deleted from the document, but the reference remains in the library

Updating, formatting and converting references in Word

A)

B)

Updating citations
After editing references in EndNote, they will need to get updated in the Word document.
This is done automatically from time to time, but can be forced by clicking Update Citations

and Bibliography.

|,, 1  EN Goto EndNote Style:  apa-norsk-bokmal-2019 ~ ﬁ} Categorize References ~ Export to EndMote ~ e
IHSS; I!_I’, Edit & Manage Citation(s) LE,I Update Citations and Bibliography ] Instant Formatting is Off ~ ﬂmll\danuscript Matcher Help
T fem = E]I;Edit Library Reference(s) % Convert Citations and Bibliography ~ _.:_Preferences
Citations Eibliography ] Taools

Unformatting citations

Before moving blocks of text containing EndNote citations, you should unformat them. This

will make Word work faster, and may also prevent errors.
= Click Convert Citations and Bibliography = Convert to Unformatted Citations



95 EN Go to EndMote Style: |apa-norsk-bokmal-2019 - ﬁt— Categorize References ~ Export to EndMote ~ o

| F",‘Edit&Manage Citation(s) E‘ Update Citations and Bibliography InstantFormatting is On ~ MManuscript Matcher
nsert

Hel
Citation v E'g. Edit Library Reference(s) E: Convert Citations and Bibliography ~ E Preferences P
Citations IE_'oL Convert to Unformatted Citations = Tools
If,'; Convert to Plain Text
Convert Reference Manager Citations to EndNote
mi Convert Word Citations to EndMNote
The formatted citations will be replaced with codes in curly brackets.
(Silver, 1994) - {Silver, 1994 #169}
Click Update Citations and Bibliography to get your formatted references back.
C) Convert to plain text
You can convert the document to plain text, with no connection to EndNote. This makes it
possible to edit the citations and bibliography manually, without EndNote overwriting your
changes. This should probably be the final thing you do to the document.
Note: You should keep the original document, as the EndNote codes can’t be restored.
= Click Convert Citations and Bibliography - Convert to Plain Text
|,,| EN Go to EndMote Style:  |apa-norsk-bokmal-2019 ~ ﬁ:& Categaorize References Export to EndMote ~ o
| cr): |Z_", Edit & Manage Citation(s) LE,' Update Citations and Bibliography Instant Formatting is On ~ ﬂﬂ':l Manuscript Matcher .
nse . =
T fem = E‘g Edit Library Reference(s) E%, Convert Citations and Bibliography ~ = Preferences b

Citations E‘-\ Convert to Unformatted Citations

Al

Tools
LF,'; Convert to Plain Text
Convert Reference Manager Citations to EndNote

Iﬂi Convert Word Citations to EndNote

Organising the EndNote library

Groups

You can organise your library in groups. There are two types.

= Custom groups:
To create a group, click Groups = Create group. The new group will be located under My Groups
in the group panel. You can give it a new name by right clicking and selecting Rename Group. To
add references, drag them from All References.

= Smart groups:
Smart groups automatically add references through a persistent search. To create a smart group,
click Groups = Create Smart group. A pop-up window will let you name the group and set the
search criteria — fields to be searched, Boolean operators, etc. Most reference fields can be
searched. Click Create when done.

10



Smart Group x

Smart Group Name: |New Smart Group |

|Auﬂ10r V| |C0ntains V|| | IE
|And V||Year V||Cnntains V|| ||z|
|,a,|-.c| v||'|'|ﬂe V||Cnntains V|| ||z|

Create Cancel

Deleting duplicates

EndNote can check your library for duplicates, so that you avoid noise from multiple instances of the
same reference. Click Library = Find Duplicates. When duplicates are found, a pop-up window
offers a comparison of two similar references. Select the reference you want to keep by clicking Keep
This Record. Alternatively, clicking Cancel will bring you to the temporary group called Duplicate
References, with all duplicates selected. You can then delete them all by hitting Ctr/-D on your
keyboard, or by dragging the references to the Trash group.

11



Adding full text

You can store an electronic version of a document along with the reference in your EndNote library.

Select the reference and click Attach file under Summary in the reference panel.

E Kristo...,, 2019 #757 Summary Edit X

4+ Attach file

H. Gundersen

Finding full text

EndNote can search the web and add full text documents automatically. Right click the reference,
then click Find Full Text. This is successful more often for references that have a DOI number.
You can also use EndNote to initiate a search for full text in a library database like Oria. First, you

Comparison of short-sprint and heavy strength
training on cycling performance

M. Kristoffersen, @. Sandbakk, B. R. Rennestad and

Frontiers in Physiclogy 2019 Vol. 10 lssue AUG

DOI: 10.5389/fphys.2019.01152

need to add a suitable OpenURL link in the settings:
1) Click Edit > Preferences = Find Full Text
2) Enter Oria’s OpenURL link OpenURL Path:

http://bibsys-almaprimo.hosted.exlibrisgroup.com/openurl/HIB/HIB_services_page?

EndMote Preferences

- Change Case

- Display Fields

- Display Fonts

- Duplicates

- Folder Locations
- Formatting

- Libraries

- PDF Handling
--Read / Unread

- Reference Types
- Sorting

- Spell Check

- Sync

- Temporary Citations
- Term Lists

- URLs 8 Links

EndMNote Defautts

The Find Full Text feature uses several technologies to maximize the
chances that EndMote will find all available PDFs. Use this screen to
control these full text search options:

[ Web of Science Full Text Links

DO {Digital Object Identfier)

PubMed LinkOut (U.5. National Library of Medicine)

OpenURL

[ CpenURL Path: ||'rl'tp -/ /bibsys-almaprimo hosted .exlibrisgroup.comfopen"

Authenticate with:

URL: | |

Examples: https://login ezproxy library myuniversity edu/login
http://auth universityname edu/authentication

[] Automatically invoke Find Full Text on newly-mported references

Revert Panel Avbryt Bruk

s

12



Synchronise with EndNote Online

An EndNote library can be synchronised with an online account, enabling access from other
computers, and collaboration with other writers. You can register an account at
http://www.myendnoteweb.com, or by clicking Library = Sync and then signing up. Synchronising
several computers with the same account will make them use the same library. Only one library can
be synchronised per account.

Library sharing
You can share your synchronised library with others. Click File = Share.

Fill in the email addresses of your collaborators in the Invite More People field, and click Invite. An
email is sent with a link to EndNote Online, and the recipients should log in with their own EndNote
account. Shared libraries will be available under File > Open Shared Library.

Bibliographic styles.

Download styles

A huge number of styles are available for download from EndNote.com. A few Norwegian styles are
also available from . After downloading a style from the web, you can install it by opening it in
EndNote, then saving it by clicking File = Save as...

Editing styles

Adapting an existing style is usually easier than writing a style from scratch. Click Tools 2 Output
Styles > Open Style Manager...

The style manager lists all the installed styles.

1) Select your style and click Edit

2) After editing, click File = Save As..., and give the style a new name
Some common changes you can make:

=  Full or abbreviated journal titles:
Journal Names. Select either Use full journal names or Abbreviation 1, 2 or 3.

= Translating English to some other language, or replace ampersand with and:
Citations - Author Lists

= Translating styles:
Citations > Templates: Replace p. with appropriate abbreviation
Bibliography - Templates: Replace in, vol., ed., edn., and other filler words

= The formatting of the bibliography is defined under Bibliography > Templates. Each
document type is defined by which field should be displayed, in which order, linked to which
word (for instance, whether the Volume field should be preceded with Vol.), and the
punctuation between fields.

13


http://www.myendnoteweb.com/
https://www.endnote.com/downloads/styles/
https://www.hvl.no/bibliotek/skrive-og-referere/endnote/

Other useful functionality

Simple search/Advanced search

Simple search will search any field, and also attachments, for keywords. Click Clear search to get
back to the full reference list. With Advanced search, you can define search fields and combine terms
with Boolean operators.

PDF editing

PDF attachments can be edited with highlights, underlines, strikeouts and comments.

Journal term lists

Journal titles have standardised abbreviations, and some academic databases export references with
the abbreviated title, whereas many bibliographic styles use the full title — and the other way around.
EndNote can translate between abbreviated and full title, and comes with journal title lists for
various fields. To install one:

1) Click Library > Open Term Lists - Journal Term List

2) Select all terms (ctrl-A), and click Delete Term. This might take a while
3) Switch to the tab named Lists, and click Import List...
4) Select a list, and click Open.

Importing references from PDF

Importing PDFs and harvesting references from metadata has limited support in EndNote. Normally,
this only works for documents that contain a DOI.
= |mporting a single PDF
1) Click File > Import - File...
2) Click Choose... and find your file
3) Select Import Option: PDF
4) Click Import
= |mporting a folder of PDF documents
1) Click File > Import = Folder...

2) Click Choose... and navigate to the folder containing your documents
3) Select Import Option: PDF

4) You may also want to select ‘include files in subfolders’

5) Click Import

Importing might take a while.
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